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                                         POSITION DESCRIPTION

JOB TITLE

Innovations-MR/DD Instructor with Martin Enterprises

CLASSIFICATION

The position is full-time or part-time as needed, hourly, and non-exempt according to FLSA.

PRIMARY PURPOSE STATEMENT

The primary duty is to provide one-on-one or small group, Innovations-MR/DD services to eligible clients based on a prescribed habilitation plan.

PRINCIPLE ACCOUNTABILITIES

The Innovations-MMR/DD Instructor supervises clients during training.  Ordinarily, the DD Services Manager supervises this position.  The Executive Director will supervise this position, if needed, until the DD Services Manager meets professional / QDDP requirements.  A Care Coordinator from the area program also monitors the Innovations-MR/DD Instructor on a regular basis.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Instruction

1. Assists clients in making and carrying out educational, behavioral, and community inclusion goals as prescribed in the habilitation plans.

2. Develops training methods, teaching aids, and materials for instruction and guidance in the areas specified by the habilitation plans.

3. Participates in meetings, seminars, and training sessions and integrates relevant information into training programs.

4. Assists clients in planning special activities and practicums to enrich instructional programs.

Record Keeping

1. Documents client progress toward habilitation goals.

2. Documents amount of time spent with client in training.

Evaluation

1. Collects and evaluates information about clients’ abilities, interests, and personality characteristics, using records and observation.

2. Evaluates and documents clients’ progress and needs.  

3. Observes and evaluates clients’ progress to make suggestions for change.

Training

1. Meets the core competency requirements promulgated by the state within 90 days after hire date.

2. Receives refresher training on core competencies on an annual basis and meets required performance standards.

3. Must receive first aid and CPR certification within the first 10 days of hire and as specified according to state guidelines thereafter.

4. Must receive safe driving training within the first 10 days of hire and annually thereafter.

5. Must receive blood-borne pathogen training within the first 10 days of hire and annually thereafter.

6. Must receive safety training within the first 10 days of hire and annually thereafter.

7. Will attend additional training as needed for the provision of quality services to recipients.

Computer Skills

1. Must be computer literate – familiar with use of the internet, Microsoft Office (Word and Excel), and similar software.

Support

1. Confers with families of clients in case of crisis situations and coordinate services with the home.

2. Informs staff in other work areas of clients’ special needs and behaviors so that services can be consistent and reinforcing.

3. Provides personal care assistance for clients when needed.

Safety

1. Promotes the maintenance of a safe, accident free, and healthy work environment by conforming to the general safety policies and procedures established by the organization to comply with local, state, and federal Occupational Safety and Health Administration (OSHA) rules and regulations.

It is not intended that this position description include all details of the work functions inherent in this position, nor does it give exclusive title to every function described.  The position incumbent will perform work of equal or lower classification, as required or directed, and perform work of a higher classification for training purposes, or as warranted by emergency circumstances.

POSITION SPECIFICATIONS

The Innovations-MR/DD Instructor shall have a high school diploma, or equivalency.  A two-year associate degree in a mental health related field is preferred.  At least one year’s experience with individuals having developmental disabilities is preferred.  Must have good writing and computer skills.  Must have a driver’s license and a good driving record.  Must be able to meet state core competency training requirements within 90 days of hire and annually thereafter.  Must embrace the philosophies of normalization and client centered programming.
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