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                                          POSITION DESCRIPTION

JOB TITLE

Driver
CLASSIFICATION

The position is part-time, hourly, and non-exempt according to FLSA.

PRIMARY PURPOSE STATEMENT

The driver will transport a specific CAP client to and from work/program on a daily basis.
PRINCIPLE ACCOUNTABILITIES

The driver will report directly to the I/DD Services Manager when transporting the CAP client and to the VR Services Manager when transporting VR clients.
ESSENTIAL DUTIES AND RESPONSIBILITIES

Transportation

1. Uses company owned vehicle to transport CAP client to and from work/program
2. May be required to transport specific VR clients to and from work as needed.
Vehicle Maintenance 

1. Refers vehicle as needed for repair and servicing. Will inform Production/Safety Manager.
2. Maintains vehicle logs and records as required.
Training

1. Must receive first aid and CPR certification within the first 10 days of hire and annually thereafter.

2. Must receive safe driving training within the first 10 days of hire and annually thereafter.

3. Must receive blood-borne pathogen training within the first 10 days of hire and annually thereafter.

4. Must receive safety training within the first 10 days of hire and annually thereafter.

5. Will attend additional training as needed for the provision of quality services to recipients.

Safety

1. Reports vehicle safety problems to the Production/Safety Manager and/or Executive Director

2. Promotes the maintenance of a safe, accident free, and healthy work environment by conforming to the general safety policies and procedures established by the organization to comply with local, state, and federal Occupational Safety and Health Administration (OSHA) rules and regulations.

It is not intended that this position description include all details of the work functions inherent in this position, nor does it give exclusive title to every function described.  The position incumbent will perform work of equal or lower classification, as required or directed, and perform work of a higher classification for training purposes, or as warranted by emergency circumstances.

POSITION SPECIFICATIONS

The Driver with Martin Enterprises is preferred to have a high school diploma or equivalency.  Prefer someone with at least three year’s professional driving experience which may include school bus, delivery truck, cab, etc.  Must have a good driving record.  
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